NYSOFA Report Viewer

This page allows users to run their own CAARS Reports.  A MS Word document is provided with the list of reports that describes the different available reports. Once you have selected a report, you will be guides to a page where you select your county and enter the dates for the report you want. For example if you want a report that shows the units of service reported you would select CAARS 11. The dates are entered year and month, so that April 1, 2010 – December 31, 2010 would have a start date of 201004 and an end date of 201012. These reports can be printed or exported to a PDF file or MS Excel format.  The link for this site is:

http://www.reportviewer.aging.ny.gov:8080/infoviewapp/logon.jsp 
Login Screen: (Enter your (AAARIN) user ID and password)
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Enter your user information and click Log On.

(1 you are unsure of your account informaton, contact your system administrator.)





Click on Document List
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Then on Public Folders
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Then Production
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And finally AIP, Annual Evaulation, CAARS or ClientData
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Next, pick the report you want to run and double click on it. Note some reports, for example CAARS36, processes a great detail of information and may be slower to run then other reports. The Word document at the start of the list in the CAARS folder provides descriptions of the available CAARS reports.
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Select your county by clicking on it and highlighting it,    then use the arrow key to move to the right.    Next enter the time period you want to run. Dates are entered year and month so the first quarter ending in June would be 201004 for the April start and 201006 for the June end. If you don’t see everything on the page use the Tab key to move through
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then click on OK to run

Counties can also be selected by using the drop down arrows for the start and end of the range.
Click here   to export the report and save as a PDF or Excel or here    to print. Remember to make a note as to where on your computer you saved the file.
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If you select Export you will see a dialog window to select the format. Choose either PDF or Excel (97-2003).
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You may need to install the Microsoft Active-X component to do this. You may see a yellow bar appear on the IE browser screen that if you click on will direct you to install this or allow a file to be downloaded. Just follow the instructions or ask your IT Dept. for assistance.
Then choose All Pages,and click on Export.
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Next choose Save
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I would suggest choosing Desktop and renaming the file to the name of the report with the dates
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And when you’re done you will see
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Congratulations

If a screen shot is difficult to see, you can select it and expand it by placing your cursor on one of the corners.
