Sample Template


Based on GOVERNOR’S LETTER TO ALL 

New York State Cabinet Officials (January 2002)

Dear                :

As we move forward in the 21st Century, we are striving to meet the needs of all New Yorkers, including the 3.4 million older New Yorkers today.  In 2000, the State Office for the Aging released a report entitled, Project 2015: The Future of Aging in New York: Articles and Briefs for Discussion.  Those papers were prepared by experts from academia, current practitioners, NYSOFA staff, and aging services network participants –

 and have sparked discussion about the impact of demographic change across the State of New York.  We are now ready to launch the next phase of this project.

I am pleased to announce a new initiative, Project 2015: State Agencies Prepare for Older New Yorkers.  To begin this year-long inquiry into the impact of demographic change – both the aging population and the increasing diversity of our population – on our respective state government agencies and our networks, you are invited to attend a breakfast meeting on February 1, 2002.

The breakfast meeting will initiate a variety of activities to take place during 2002.

1. State Agencies will be asked to review the changing demographics in New York State, the impact on agency priorities, programs and services and what this means for our future.
2. State Agencies will be invited to exchange information about issues of mutual interest regarding our aging and increasingly diverse population.
3. A New York State Project 2015 Symposium will be held in October, 2002 to culminate state agency activities and discuss next steps in addressing key issues for New York with the aging and increasing diversity of its population in the coming years.

Please join me at the Executive Mansion on February 1st at 8:30 am for breakfast.  The focus on the aging population and increasing diversity is a critical component of the Governor’s vision for the future.  Please RSVP to [name of contact person] by January 23, 2002 by calling [insert phone number] or respond by email to:  address.  I look forward to a productive, informative breakfast meeting kickoff.






Sincerely,






George E. Pataki
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